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Ming Chi University of Technology — Guidelines and Standard
Procedures for Signing Academic Cooperation

Memorandums of Understanding
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I. Ming Chi University of Technology (hereinafter referred to as the University)
has established these guidelines to regulate the signing of academic
cooperation memorandums of understanding (hereinafter referred to as the
MoUs) between the University and various academic, educational and

research institutions (hereinafter referred to as the Institutions) to promote

academic cooperation and exchange programs between both parties.
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II. In the Guidelines, MoU refer to a written document of consensus, commitment
or agreement reached between the units of the University and the Institutions
with respect to the establishment of alliances or conduction of academic

researches, exchanges and cooperation after negotiation.
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ITII. After a MoU is proposed, the responsible unit shall be responsible for



coordinating matters regarding signing and the subsequent implementation

of the MoU. The relevant responsibilities are divided as follows:

(i) University level: The university-level or intercollege (two or more
colleges) international cooperation MoUs shall be handled by the Office

of International Affairs.

(ii) College level: MoUs of the first-level administrative units shall be

handled by the respective units.

(iii) Center level: MoUs of units such as the research centers shall be handled

and executed by the respective units.

(iv) Department (Institute) level: Department (Institute)-level MoUs shall be

handled and executed by the respective departments (institutes).
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IV. When entering into a MoU with an institution, each unit of the University
should observe the following points, unless there are other considerations due

to special needs:
(i) Both parties shall cooperate on the basis of equality and reciprocity.

(ii) The institution should possess a certain academic standing that
contributes to the University's development and demonstrate a

willingness to cooperate.

(iii) Based on the level and content of cooperation between both parties, the

relevant units shall establish dedicated departments or designate



personnel to be responsible for implementation and promotion of such

cooperation.

(iv) When entering into MoUs with the Institutions in mainland China, the

process must comply with relevant laws and regulations.
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The contents of a draft MoU should be reviewed and approved by the

responsible unit and contain the following items:
(i) Name of the contracting units and level of cooperation.
(ii) Specific and clear content, including:

1. Cooperation projects such as faculty exchanges, student exchanges,

joint research projects, dual-degree programs, etc.
2. Guidelines on expenses to be borne by both parties.

(iii) MoUs shall be made in Chinese or English, and both the Chinese and
English versions shall have the same legal effect. In case of any
discrepancy in the interpretation of the MoUs, it can be agreed that the

Chinese or English version shall prevail if necessary.
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The procedures for the responsible unit to report the signing of MoUs are as
follows, except in special circumstances approved by the president of the

University:

(i)  University level: MoUs will be signed after being reviewed by the Office
of International Affairs and approved by the president of the

University.

(ii) College level: MoUs will be signed after being reviewed by the

responsible unit and approved by the dean of the college.

(iii) Center level: MoUs will be signed after being reviewed by the research

center and approved by the center director.

(iv) Department (Institute) level: MoUs will be signed after being reviewed
by the department (institute) and approved by the chair of the

department (institute).
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For individual academic projects, the cooperation partners should be mainly
overseas sister universities that have signed a cooperation MoU with the
University. Both parties will discuss on the basis of reciprocity and equality
and reach a consensus before signing a cooperation memorandum of

agreement (MoA > MoU of Agreement).
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Each unit of the University shall, after signing a MoU, submit a photocopy
of the MoU, a photocopy of the signed approval documents, and relevant
information to the Division of Global Cooperation and Exchange of the
Office of International Affairs for filing. The same applies to renewal or

termination of the MoU.
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The execution of MoUs shall be based on mutual respect, equality and
reciprocity. If it is found that the benefits of the cooperation do not meet
expectations, suggestions for adjustment or termination of the cooperation

may be made and reported to the president of the University for approval.
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Any matters not covered in the Guidelines shall be properly handled by the

Office of International Affairs in coordination with relevant units.



